Working as the Editor-in-Chief of The Open
Journal of Occupational Therapy (OJOT) is a labor of love with many challenges and rewards. I am often amazed by the quality of the scholarly work I get to edit and I still get excited about every new submission. After working as the Editor-in-Chief of OJOT for the last 2 years, I have discovered some patterns of mistakes made by authors who submit manuscripts for review. Often, the content of the manuscript is interesting, but the errors seem to influence the review negatively. To help potential authors, I have compiled some tips that will make the editors and the reviewers more inclined to give a manuscript a positive review. The following five steps and miscellaneous tips will provide guidance for assuring that the manuscript is submitted to the right journal and category within that journal, for including the needed content and appropriate cover letters, and for making the editor and the reviewers happy to read your scholarly work. The five steps include:
1. Choose the right journal for your manuscript 2. Correctly determine the category for submission 3. Use the author guidelines 4. Write good cover letters 5. Include all of the required content
Step 1: Choose the Right Journal The first step is to determine the journal that is the right fit for the manuscript you have written or are intending to write. There are three sources of information that will help you make this determination. First, look for the journal's mission statement. This statement will give you an idea about the general types of articles the editors intend to publish. For example, the mission of OJOT is to publish high quality articles that focus on applied research, practice, and education in the occupational therapy profession. This tells you that manuscripts submitted to OJOT should directly apply to either practice or education specific to occupational therapy. Letters to the Editor are also not the opportunity for registering complaints, but should present a brief scholarly response to articles that have been published or to issues that have been addressed in OJOT.
Next
Step 3: Use the Author Guidelines Edition. This manual guides the structure, content, clarity, and mechanics of writing and also provides the format for tables, figures, and references.
Frequently, reviewers will comment that the authors have not used the guidelines accurately and this is reflected in their review and recommendation for the manuscript. A manuscript that is poorly written, has numerous grammatical errors, or does not adhere to the style guidelines makes it difficult for reviewers to find value in the content. Careful editing can prevent the editor and the reviewers from having a negative impression of the manuscript overall.
The author guidelines will also provide a detailed description of the publication process that is used by the journal. The publication process includes an explanation of all the parts that need to be included in the submission and the procedure that will take place once a manuscript has been Reviewers also respond negatively when there are many typographical or grammatical errors.
Have someone who has not been involved in your scholarly work proofread your manuscript before you submit it. Often, you have read your work so many times that you will miss these types of errors.
Simply getting a manuscript proofread will help enormously.
It is also important to double check your Typically, when authors respond to the feedback in a methodical way, the manuscript will be greatly improved. I am always amazed at how much a manuscript can be transformed by this process.
There have been several manuscripts submitted to OJOT that have required significant revisions, but through the collaborative process among the reviewers, the editors, and the authors, have become stellar articles.
The final miscellaneous tip is that you should clearly state, in both the cover letter and the conclusion of the manuscript, the importance of your work. The manuscript will need to pass the 
Conclusion
So what has this letter from the editor contributed to the profession of occupational therapy? Overall, I hope it is clear that there are common mistakes made by all authors in all categories and at all levels of experience. The blind, peer-review and editorial processes are in place not only to filter for quality, scholarly work, but also to assist authors to make their written work accurate, comprehensive, and easily understood.
There are almost always revisions that need to be made. Using the aforementioned steps and tips will hopefully help authors eliminate some of the most common errors and produce the highest quality submissions possible. As always, we look forward to reading your scholarly submissions to OJOT and
